
Министерство культуры, туризма 
и архивного дела Республики Коми 

Коми Республикаса культура, туризм 
да архив удж министерство 

ПРИКАЗ 

г. Сыктывкар 
«/i'» ОЭ 	2020 г. 

     

О внесении изменений в приказ Министерства культуры, туризма 
и архивного дела Республики Коми от 25 июля 2019 г. № 342-од 

«Об утверждении административных регламентов предоставления 
государственных услуг Министерством культуры, туризма 

и архивного дела Республики Коми» 

1. Внести в приказ Министерства культуры, туризма и архивного дела 
Республики Коми от 25 июля 2019 г. № 342-од «Об утверждении административных 
регламентов предоставления государственных услуг Министерством культуры, 
туризма и архивного дела Республики Коми», изменения согласно приложению к 
настоящему приказу. 

2. Контроль за исполнением настоящего приказа оставляю за собой. 

Первый заместитель министра 
	

~у 
	

К.М. Баранов 



npHJioaceHHe 
k npHKasy MaHHcrepcTBa KynbTypti, 

xypHSMa h apxHBHoro ^ejia Pecny6jiHKH Komh 
ot «//» 0$ 2020 r. JVe

HaMeneHHH,
BHOCHMBie b npHKaa MHHHCxepcxBa KyjiBTypw, xypMSMa h apxHBHoro ^ejia 

PecnySjiHKH Komh ox 25 hiojix 2019 r. JV® 342-o.a «06 yxBepxc^eHHH a/iMHHHcxpaxHBHtix 

peniaMeHxoB npe^ocxaBneHHa rocyAapcxBeHHbix ycjiyr MHHHCxepcxsoM Kyjibxypbi, 
xypnsMa h apxHBHoro ^ejia PecnySjiHKH Komh»

B npHKase MHHHCxepcxsa Kynbxypti, xypnaMa h apxHBHoro ^ejia PecnyOjiHKH 

Komh ox 25 hiojih 2019 r. JV® 342-oji «06 yxBepxcfleHHH aflMHHHCxpaxHBHbix 

peraaMeHXOB npe^ocxaBJiCHHa rocyflapcxBeHHbix ycjiyr MHHHCxepcxBOM Kyjibxypbi, 
xypnsMa h apxHBHoro flena PecnyOjiHKH Komh»:

1. B aflMHHHCxpaxHBHOM perjiaMeHxe ocymecxBJieHHH Mhhhcxcpcxbom Kyjibxypbi, 
xypnsMa h apxHBHoro Aena PecnyOjiHKH Komh rocyxapcxBeHHOH ycnyrn no npoBefleHHK)
3KCnepXH3bI neHHOCXH apXHBHbIX AOKyMCHXOB H BKJHOHeHHK) nOKyMCHXOB B COCXaB 

ApxHBHoro (jioHAa Pocchhckoh Oe^epapHn, yxBepxc^eHHOM npHKasoM (npHJioxceHHe 

Xo 1):
1) nyHKX 2.14 Hsnoacnxb b cjie^yromeH peAaKn,HH:
«2.14. Sanpemaexcx:
1) xpeSoBaxb ox saaBHxejia npe^cxaBJieHHa AOKyMenxoB h HH(J)opMauHH hjih 

ocymecxBJieHHH nencxBHH, npeAcxaBneHHe hjih ocymecxBjreHHe Koxopbix He
npeAycMoxpeHO HopMaxHBHbiMH npaBOBbiMH axxaMH, peryjinpyiomHMH oxHomenHn, 
BOSHHKaiomHe b CBH3H c npe^ocxaBJiCHHeM rocynapcxBeHHOH ycnyrn;

2) xpeSosaxb ox saaBHxejia npeflcxaBJieHHa noKyMCHxoB h HH^opMau,HH, b xom 

HHCJie noAXBep>KAaioiii;Hx BHeceHHe sauBHxejieM njiaxbi 3a npeAocxasjieHHe 

rocyAapcxBeHHbix ycnyr, Koxopbie b cooXBexcxBHH c HopMaxHBHbiMH npaBOBbiMH axxaMH 

Pocchhckoh OeflepapHH, HopMaxHBHbiMH npaBOBbiMH axxaMH PecnySjiHKH Komh, 
MyHHpHnanbHbiMH npaBOBbiMH axxaMH naxoflaxca b pacnopaxceHHH opranoB 

HcnojiHHxenbHOH BjiacxH PecnyOjiHKH Komh, npeflocxaBJiaioinHX rocy^apcxBeHHyio 

ycjiyry, hhbix rocyAapcxBeHHbix opranoB, opranoB MecxHoro caMoynpaBJieHHH h (hjih) 

noflBeAOMCtBeHHbix rocy^apcxBeHHbiM opranaM h opranaM mccxhoxo caMoynpaBJieHHa 

opraHHsapHH, ynacxByiomHX b npeflocxaBJieHHH rocy^apcxBeHHbix ycnyr, 3a 

HcxjnoHCHHeM noxyMeHXOB, yxaaaHHbix b hbcxh 6 cxaxbH 7 OeAepajibHoro saxona;
3) oxxa3biBaxb b npneMe sanpoca h hhbix AOxyMenxoB, HeoSxoAHMbix fljia 

npeflocxaBjieHHH rocyAapcxBeHHOH ycnyrn, b cjiynae ecJin aanpoc h AoxyMCHXbi, 
HeoSxonHMbie .qua npejiocxaBJieHHH rocyAapcxECHHon ycnyrn, no^anbi b cooxBexcxBHH c



HH(J)opMai(HeH o cpoKax h nopa^Ke npeflocTaBjieHPM rocy^apcxBeHHOH ycnyra, 
ony6jiHKOBaHHOH Ha E^hhom noprane rocy^apcxBeHHbix h MyHHpHnaitbHbix ycjiyr 

(4>yHKpHH) h (hjih) Ha Ilopxajie rocyAapcxBeHHbix h MyHHUHnaubHbix ycnyr (cjjyHKpHH) 
PecnySjiHKH Komh;

4) oxKasbmaxb b npe^ocxaBJieHHH rocyAapcxecHHOH ycnyra b cjiynae, ccjih aanpoc 

h flOKyMenxbi, HeoSxoAHMbie npeflocxaBJieHHa rocy^apcxBeHHOH ycnyra, nonanbi b 

cooxbcxcxbhh c HH^opMapHCH o cpoKax h nopa^Ke npeflocxaBJieHHa rocyAapcxsenHOH 

ycnyra, onySnHKOBaHHOH na E^hhom nopxane rocynapcxBeHHbix h MyHHH;HnajibHbix 

ycnyr ((jjyHKpHH) h (hjih) Ha Hopxajie rocynapcxBeHHbix h MyHHpnnajibHbix ycnyr 

(^yHKpHH) PecnySjiHKH Komh;
5) xpeSoBaxb ox saaBHxejia coBepmeHHa hhbix ^chcxbhh, KpOMe npoxoacfleHHa 

H/ieHXH(|)HKapHH H ayXCHXHCjlHKapHH B COOXBCXCXBHH C HOpMaXHBHbIMH HpaBOBblMH 

axxaMH Pocchhckoh Oc^epaiiKH, yKaaaHHa pcjih npneMa, a xaKace npe^ocxaBjiCHHa 

CBC^CHHH, HCo6xOAHMbIX RJlfl paCHCXa A-HHXCJTbHOCXH BpCMCHHOXO HHXCpBajia, KOXOpblH 

hcoSxoahmo 3a6poHHpoBaxb flna npneMa;
6) xpe6oBaxb ox saaBHxejia npeflcxaBJicHHa ^OKyMCHXOB h HH^opMapHH, 

oxcyxcxBHe h (hjih) HefloexoBepHoexb Koxopbix hc yKaBbisajiHCb npn nepBOHanajibHOM 

oxxaae b npHCMC AOKyMenxoB, hcoGxo^hmbix ^Jia npeAocxaBJieHHa rocynapcxBCHHOH 

ycjiyra, jih6o b npeAoexaBJieHHH rocyAapcXBCHHOH ycjiyra, 3a hckjhohchhcm cjieAyiomHX 

cjiynaeB:
hsmchchhc xpe6oBaHHH HopMaxHBHbix npaBOBbix axxoB, KacaioiAHxca 

npcAocxaBJiCHHa rocyAapcxBCHHOH ycnyrH, hocjic nepBOHanajibHOH no^aHH sanpoca o 

npeAoexaBJieHHH rocyAapcxBCHHOH ycnyra;
HanHHHe ohihSok b aaaBncHHH o npenocxaBncHHH rocyAapcxscHHOH ycnyra h

AoxyMCHxax, noAaHHbix aaaBHxencM nocne nepBOHananbHoro oxxasa b npHCMC 

AOKyMenxoB, HcoSxoAHMbix Ana npcAocxaBncHHa rocyAapcxBCHHOH ycnyra, nnSo b 

npeAoexaBneHHH rocyAapcxBCHHOH ycnyra h hc BKniOHeHHbix b npeAcxaBneHHbiH panee 

KOMnneKX AOKyMenxoB;
HCXCHCHHC cpoxa AeHCXBHa AOKyMCHXOB HnH HSMCHCHHC HH(|>OpMaL(HH HOCnC 

nepBOHaHanbHoro oxxaaa b npHCMC AOKyMenxoB, hcoGxoahmbix Ana npcAocxaBncHHa 

rocyAapcxBCHHOH ycnyra, nnSo b npeAoexaBneHHH rocyAapcxBCHHOH ycnyra;
BbiaBncHHe AOKyMCHxanbHO noAXBepjKACHHoro (jjaKxa (npH3HaKOB) ouiHSoHHoro 

nnn npoxHBonpaBHoro AencxBHa (SesAeMcxBHa) AonacHocxHoro nnija oprana, 
npcAOCxaBnaioiAero rocyAapcxscHnyio ycnyry, rocyAapcxscHHoro rpaacAancKoro 

cnyncamero oprana HcnonHHxenbHOH Bnacxn Pecny6nHKH Komh (Aanee 

rocyAapcxBCHHbiH rpaacAaHCKHH cnyacaipHH), paSoxHHKa MHoro^yHKijHOHanbHoro 

ACHxpa, npn nepBonaHanbHOM oxicaae b npHCMC AOKyMCHXOB, HeoGxoAHMbix Ana 

npcAocxaBncHHa rocyAapcxBCHHOH ycnyra, nnGo b npeAoexaBneHHH rocyAapcxBCHHOH 

ycnyra, o hcm b hhcbmchhom bhac 3a noAUHCbio pyKOBOAHxena oprana,



npeflociaBJifliomero rocyflapcxBeHHyio ycjiyry, pyKOBO^Hxera MHoro^yHKpHOHajiBHoro 

penxpa npH nepBOHanajibHOM oxKaae b npHene AOKyMeHxos, HeoSxoAHMtix ajih 

npe^ocxaBJieHHa rocy,xapcxBeHHOH yciiyra, yBe^oMJixexca aaaBHxejit, a xaxxce 

npHHoeaxcx H3BHHeHHa 3a AocxaBJieHHtie Hey^o6cxBa.»;
2) b nyHKxe 2.27 paa^eji I xaSnHuti ^onojiHHXb no3HpneH 5 cneayiomero 

coAepxcaHHa:
«

5. B03M05KH0CTI> JIh6o HCBOSMOaCHOCTb nOJiyHCHHa XOCyaapCTBCHHOH 
yciiyrH b jiioSom MHoro^yHKijHOHajibHOM uenipe na xeppHxopHH 
PecnySjiHKH Komh no BtiGopy saaBHxejia (3KCxeppHxopHajibHbm 
npHHBHn)

fla/Hex fla

»;
3) HaHMeHOBaHHe paa^ena III hsjioxchxb b cjie^yiomeH peflaicpHH:
«III. CoCXaB, nOCJieAOBaxeJILHOCXE. H CpOKH BbinOJIHeHHH a^MHHHCXpaXHBHBIX

npope^yp (aeHcxBHH), xpe6oBaHHa k nopHAKy hx BbinojiHeHHa, b xom hhcjig
OCo6eHHOCXH BbmOJIHeHHa aAMHHHCXpaXHBHbIX npopeAyp (aghcxbhh) B 3JieKXpOHHOH 

(|)opMe, a xaxace ocoSennocxH BbmojiHeHHH aAMHHHcxpaxHBHbix npoueAyp (achcxbhh) b 

MHoro(J)yHKU,HOHajibHbix ueHxpax»;
4) HaHMeHOBaHHe paaAejia «CocxaB aAMHHHcxpaxHBHbix npopeAyp no 

npeAocxaBJicHHio rocyAapcxBeHHOH ycjiyrH» nocae cnoBa «npoiieAyp» AonojiHHXb 
CJIOBOM «(AeHCXBHH)»;

5) aSaau; nepBbiH nynKxa 3.1 nocae caosa «npopeAypbi» AonoaHHXb caosoM
«(ACHCXBHa)»;

6) b aGsape HexsepxoM nyHKxa 3.5.2. caosa «nyHKXOM 3.3.» aaMCHHXb caosaMH 

«nyHKXOM 3.2.».
2. B aAMHHHCipaxHBHOM peraaMCHxe ocymecxBaeHHa Mhhhcxcpcxbom Kyabxypbi, 

xypH3Ma h apxHBHoro Aeaa Pecny6aHKH Komh rocyAapcxBeHHOH ycayrn no aaBepenmo 

apxHBHbix cnpaBOK, apxHBHbix BbinncoK, apxHBHbix KonHH, HanpaeaaeMbix b 

HHOcxpaHHbie rocyAapcxBa, npocxaBaeHHCM anocxHaa no sanpocaM npoacHBaromHx 3a 

pySexcoM pocchhckhx h HHocxpaHHbix rpaxcAan, a xaKace anu 6e3 rpaacAancxsa, 
yxsepKACHHOM npHKaaoM (npHaoaceHHe JV° 2):

1) nyHKx 2.14 HaaoxcHXb b caeAyiomeH peAaKAHH:
«2.14. Sanpemaexca:
1) xpe6oBaxb ox aaaBHxeaa npeAcxaBaeHHH AOKyMenxoB h HH^opMauHH nan 

ocyiAecxBaenHa achcxbhh, npeACxaBaeHHe nan ocymecxEaenne Koxopbix He 

npeAycMOxpeHO HOpMaxHBHbiMH npaBOBbiMH axxaMH, peryanpyioiAHMH oxHomeHHa, 
B03HHKaioiHHe b CBa3H c npeAoexaBaeHHeM rocyAapcxBeHHOH ycayrn;

2) xpeSoBaxb ox aaaBHxeaa npeAcxaBaeHHa AOKyMenxoB h HH(|)opMau,HH, b xom 

HHcae noATBepacAaioiUHX BHeceHHe saaBHxeaeM naaxbi sa npeAocxaBaeHHe 

rocyAapcxBeHHbix ycayr, Koxopbie b cooxBexcxBHH c HOpMaxHBHbiMH npaBOBbiMH axxaMH



PoCCHHCKOH ©CflepaiJHH, HOpMaTHBHblMH IipaBOBbIMH aKTaMH PeenySjIHKH Komh, 
MyHHi^HnajibHbiMH npaBOBLiMH aKxaMH naxo/jaxca b pacnopa>KeHHH opranoB 

HcnojiHHxeubHOH BJiacxH Pecny6jiHKH Komh, npeAocxaBnaiomHX rocy^apcxBeHHyio 

ycjiyry, hhbix rocyflapcxBeHHbix opranoB, opranoB mccxhoxo caMoynpaejieHHa h (hjih) 

noABe^oMcxBCHHbix rocyAapcxBeHHbiM opranaM h opranaM MecxHoro caMoynpaBjieHHa 

opraHHsapHH, ynacxByiomHx b npeAocxaBneHHH rocyAapcxBeHHHX ycuyr, aa 

HCKJiiOHeHHeM AOKyMenxoB, yKasaHHbix b nacxH 6 cxaxbH 7 OeAepajibHoro saKona;
3) oxxaabiBaxb b npneMe aanpoca h hhbix AOKyMenxoB, hcoGxoahmbix abb 

npeAoexaBAeHHB rocyAapcxBeHHOH ycAyrn, b cjiynae ccjih sanpoc h AOKyMenxBi, 
HeoSxoAHMBie abb npeAoexaBjieHHa rocyAapcxBeHHOH ycjiyrn, noAaHBi b cooxbcxcxbhh c 

HH^opMapneH o cpoKax h nopBAKe npeAoexaBAeHHa rocyAapcxBeHHOH ycjiyrn, 
onySAHKOBaHHOH na Eahhom nopxane rocyAapcxBeHHBix h MyHHiiHnajiBHBix ycjiyr 

(4>yHKAHH) h (hjih) Ha Hopxajie rocyAapcxBeHHBix h MyHHiiHnajiBHBix ycuyr ((JjyHKiiHH) 
PecnyGjiHKH Komh;

4) oxKaaBiBaxB b npeAocxaBJieHHH rocyAapcxBeHHOH ycjiyrn b cjiyxae, ecjin sanpoc 

h AOKyMenxBi, Heo6xoAHMBie abb npeAoexaBjieHHa rocyAapcxBeHHOH ycjiyrn, noAaHBi b 

COOXBCXCXBHH C HH(|)OpMapHeH O CpOKaX H HOpBAKC HpCAOCXaBJieHHB rocyAapcxBeHHOH 

ycjiyrn, ony6jiHKOBaHHOH na Eahhom nopxajie rocyAapcxBeHHBix h MyHHpHnajiBHBix 

ycuyr (^hkahh) h (hjih) na IlopxaAe rocyAapcxBeHHBix h MyHHiiHnajiBHBix ycuyr 

((JjyHKiiHH) PecnySjiHKH Komh;
5) xpeSoBaxB ox saaBHxejia coBepmeHHB hhbix achcxekh, KpoMe npoxoacAeHHa 

HAeHXHI^HKailHH H ayXCHXHljjHKailHH B COOXBCXCXBHH C HOpMaXHBHBIMH HpaBOBBIMH 

axxaMH Pocchhckoh OeAepaiiHH, yKasaHHa iicjih npneMa, a xaKace npeAoexaBjieHHa 

CBeAOHHH, Heo6xOAHMBIX ABB paCHCXa ABHX6JIBHOCXH BpeMCHHOrO HHXepBaJia, KOXOpblH 

Heo6xoAHMO saSpoHHpoBaxb abb npneMa;
6) xpe6oBaxB ox saaBHxejia npeACxasjieHHa AOKyMenxoB h HHiJjopMannH, 

oxcyxcxBHe h (hjih) HeAocxoBepHocxb KoxopBix He yicasBiBajiHCB npH nepBOHanajiBHOM 

oxKase b npneMe AOKyMenxoB, hcoSxoahmbix abb npeAoexaBjieHHa rocyAapcxBeHHOH 

ycjiyrH, bh6o b npeAocxaBJieHHH rocyAapcxBeHHOH ycjiyrn, sa HCKjnoneHHeM cjieAyioniHX 

cjiynaeB:
HSMeHCHHC XpeGoBaHHH HOpMaXHBHBIX npaBOBBIX aKXOB, KacaiomHxca 

npeAoexaBjieHHa rocyAapcxBeHHOH ycjiyrn, nocjie nepBOHanajiBHOH noAanH sanpoca o 

npeAocxaBJieHHH rocyAapcxBeHHOH yenyrn;
HajiHHHe ouihSok b saaBjieHHH o npeAocxaBJieHHH rocyAapcxBeHHOH ycjiyrn h

AOKyMCHxax, noAaHHBix saaBHxejieM nocjie nepBOHananBHoro oxxasa b npneMe 

AOKyMenxoB, hcoSxoahmbix abb npeAoexaBjieHHa rocyAapcxBeHHOH ycayrn, jih6o b 

npeAocxaBAeHHH rocyAapcxBeHHOH ycjiyrH h hc BKjnoneHHBix b npeAcxaBJieHHBiH panee 

KOMnjieKX AOKyMenxoB;



HCTeneHHe cpoica ^chctbm AOKyMeHTOB hjih HSMeHemie HH^opMapHH nocjie 

nepBOHanaJiBHoro OTKasa B npHCMe ^OKyMeHTOB, neoSxo^HMBix OTa npeflocxaBjieHHa 

rocyAapcxBCHHOH yejiyrH, jih6o b npe^ocxaBJieHHH rocyflapcxseHHOH ycjiyra;
BBiaBJieHHe flOKyMCHxajiBHO noAXBep»:fleHHoro cjjaKxa (npn3HaKOB) ouihGobhoxo 

hjih npoxHBonpaBHoro aghcxekh (GesjjencxBHa) AonacHocxHoro Jinija oprana, 
npejiocxaBJiaromero rocyAapcxBCHHyio ycjiyry, rocyAapcxBeHHoro rpaxcflaHCKoro 

cjiyxcaipero oprana HcnojiHHxejibHOH BJiacxn Pecny6jiHKH Komh (flanee
rocyziapcxBeHHBiH rpaxcjiaHCKHH cnyjKaujHH), pa6oxHHKa MHoro^yHKijHOHajibHoro 

peHxpa, npn nepBOHanajibHOM oxKaae b npHCMe AoxyMeaxoB, HeoSxoflHMbix fljia
npe^ocxaBJiCHHa rocy/iapcxBeHHOH ycjiyrn, jih6o b npejiocxaBJieHHH rocy^apcxBeHHOH 

yejiyrH, o hcm b nncbMCHHOM bh^c sa noanHCbio pyKOBOjjHxejia oprana, 
npe^ocxaBJiaioinero rocyaapcxEennyio ycayry, pyKOBOAnxeaa Mnoro^ynKUHonajibnoro 

penxpa npn nepBonanajibnoM oxKaae b npHCMe flOKyMenxoB, neoSxojiHMbix jjjia
npejiocxaBJieHHa rocyflapcxBennoH ycayrn, yBeflOMaaexca aaaBHxeab, a xaKace 

npHHoeaxca HSEHnenna 3a jjocxaBJiennbie neyAo6cxBa.»;
2) b nynKxe 2.27 paaACJi I xaSjiHpbi aonojiHHXb noanpHCH 5 caejiyioujero 

co/iepacanHa:
«

fla/HCT5. B03M0JKH0CTI> JIh6o HeB03M0>KH0CTb IIOJiyMeHHH rocyjiapCTBeHHOH 
yejiyrH b jik>6om MHoro^ynKiiHOHajibHOM ueHTpe Ha xeppHxopHH 
PecnySjiHKH Komh no Bbi6opy aaaBnxejia (aKCxeppHxopHajibHbm 
npHHHHn)

na

»;
3) naHMenoBanHe paa^ena III HaaoacHXb b cjiejjyromeH pe^aKiinH:
«III. Cocxas, nocjieAOBaxejibnocxb h cpoKH BbinojinenHa aflMHHncxpaxHBHbix 

nponejiyp (jjchcxbhh), xpe6oBanHa k nopaflicy hx BbinojinenHa, b xom hhcjic 

oco6enHOCXH BbinojinenHa ajiMHHHCxpaxHBnwx npopejiyp (achcxekh) b ajieKxponnoH 

<|)opMe, a xaKace ocoSchhocxh BbinojinenHa ajjMHHHexpaxHBHbix nponejiyp (jjchcxbhh) b 

MHorocjjynKijHOHajibHbix nenxpax»;
4) naHMenoBanHe paajjeaa «CocxaB ajjMHHHcxpaxHBHbix npope^yp no 

npeflocxaBJieHHio rocyjjapcxBennoH ycayrH» nocae caoBa «npoijejjyp» AonoanHXb 
CJIOBOM «(jieHCXBHH)»;

5) aSaau nepBbm nynKxa 3.1 nocae caosa «npoueaypbi» jjonoannxb caosoM 

«(AeHCXBHa)».


